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AGREEMENT
Between
HAMPTON BAYS ADMINISTRATORS' ASSOCIATION AND HAMPTON BAYS
UNION FREE SCHOOL DISTRICT
PREAM:BLE
The purpose of this agreement is to establish the terms and conditions of employment of
the meITlbers of the bargaining unit represented by the Hampton Bays Administrators'
Association and to encourage and increase the effective and harmonious working
relationships between the Superintendent and the administrative staff. These relationships
can best be attained when characterized by mutual respect and understanding, and it is
toward this end that this written agreement is dedicated.
In entering into this agreement, it is understood that both parties have many
responsi.bilities beyond those specifically contained herein; that the mutual aim and
purpose of both parties is to provide the finest quality education for the children of the
school district; and it is hoped that the provisions contained in this agreement will assist
in the attainment of these aims and purposes.
I. RECOGNITION
The Board of Education of the Hampton Bays Union Free School District recognizes the
Hampton Bays Administrators' Association as the exclusive representative for the purpose
of collective negotiations.
The adnlinistrative personnel covered by this agreement shall include: Building Principals,
Building Assistant Principals and Directors of Guidance and Pupil Personnel Services.
ll. I)URA TION F AGREEMENT
This agreement is for a period of four years from July 01, 1994 through June 30, 1998.
This Association will submit a proposal for a successor agreement of the Board of
Education no later than the 15th day of January of the final year of this agreement. The
Board must respond within 30 days from the date of receipt with a counter proposal. It
is agreed that the time between negotiating sessions should not exceed thirty days unless
extenuating circumstances exist.
m.
Each member covered by this agreement shall perform the duties of his position under
the supervision of the Superintendent of Schools.
Such duties shall be performed as may reasonably be required by the Superintendent of
Schools for the efficient administration of the educational programs of the school district.
These duties shall include directing, coordinating, planning, budgeting and evaluating the
educational program as per job description. In September of each school year, the
Superintendent will meet with each unit member to develop annual goals and objectives.
IV.
1. Legal Representation
The Board of Education shall provide full legal representation pursuant to
the Education Law for any person covered by this agreement who becomes
involved in legal action as a result of the performance of his duties.
2. Notice of Abolition of Position
The Assistant Principals will be given a six months notice if their positions
are to be abolished.
v. BENEFITS
Individuals covered by this agreement shall receive benefits in accordance with the
provisions of this article.
A. Life Insurance:
The school district will provide for the administrative members of this unit
a ,$100,000 split dollar life insurance policy. The Board will pay the
premiums for the policy over a seven year period. During the seven year
period, if for any reason an administrator leaves the district, the Board will
allow the administrator to purchase the policy by paying back to the school
district the cash value. If the administrator does not wish to purchase the
policy the Board could then terminate the policy and receive the cash value.
After seven years the district's payment of premiums will case. The Split
Dollar endorsement will remain in effect. Upon death of the insured, the
face amount \vill accrue to the beneficiary and the premium amount will be
retained to the school district.
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B. EmfessionaLfulucational Membership:
The Board of Education will pay for professional educational membership
fees, up to $400 per year per member.
c. Physical Examination:
An annual physical examination will be provided for each unit member at
the district's expense (up to $500). A copy of the physical examination
report shall be made available to the school district. Choice of physician
will be up to the individual administrator.
D. Compensatory Time:
Administrators who are required to work, in any school year, days beyond
his/her normal work year as specified in this agreement shall be entitled to
up to a maximum of 5 days off as compensatory vacation days at any time
during the same school year. Compensatory time requests nlust receive
prior approval of the Superintendent of Schools.
E. Vandalism Reimbursement:
Any Administrator whose personal property is vandalized or otherwise
damaged within the district shall be reirnbursed for the cost thereof by the
district for the cost of repair or replacement of the item. Board of
Education reimbursement will be made after all efforts by the administrator
to have the person responsible, if known, make restitution for amount
vandalized, provided damages are not a re~ult of neglect on the part of the
Administrator.
Retirement Benefits:
Any tenured administrator eligible to retire from the NYSTRS will receive
a $5,000 base incentive plus $150 per day for unused sick leave
accumulated as of June 30,1991. Effective July 01,1991, administrators
may assign up to 10 vacation days per year toward retirement benefits.
Said days will be paid at the per diem rate, at the time of retirement. The
total award may not exceed $30,000 and will be paid only upon retirement.
The district will contribute 50 % of the individual health benefits and 0 % of
the family during the administrator's retirement.
Any unit member between 50 and 55 wishing to vest at retirement may
apply for the retirement incentive and the Board of Education will act on
each application separately. Based on their findings and the
recommendation of the superintendent, the Board will approve or
disapprove the request.
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I.
J.
Notification - Must be submitted in writing no later than February 1st
in the applicable year.
Age 55
56
57
58
59
60
100% of total dollars
90 % of total dollars
80 % of total dollars
70 % of total dollars
60 % of total dollars
50 % of total dollars
(J.
~
Whenever a unit n1ember is absent froln school as a result of personal
injury caused by an accident or an assault occurring while (s)he is acting
within the scope of his/her employment, (s)he will be paid his/her full
salary up to a period of one year less Workers' Compensation and other
benefits provided by the School District. No part of such absence will be
charged to hislher annual or accumulated sick leave.
H. Health Insurance:
The district will pay 100% of individual and family members. All
members of the bargaining unit hired to an administrative position after July
01, 1994 will pay 20% of individual and family during the first year of
employment, 10% of individual and family during the second year of
employment, and 5 % of individual and family thereafter.
Disability Insurance:
The Board will pay the disability insurance premium guaranteeing 50% of
the administrative income for the 1994-95, 1995-96, 1996-97, and 1997-98
school year after the expiration of 60 calendar days until age 65 for absence
due to sickness or accident.
Dental Insurance:
The district will pay 100% of individual and family members. All
members of the bargaining unit hired to an administrative position after July
01, 1994 will pay 20% of the individual and family coverage during the
first year of employment, 10% of individual and family during the second
year of employment, and 5 % of individual and fan1ily thereafter.
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K. Personnel File:
1. Upon request by the employee (s)he shall be permitted to examine the
Hampton Bays Union Free School District's Official Professional File
maintained in the Superintendent's Office, to the extent of ratings,
observations, evaluations and written relnarks concerning his/her service in
Hampton Bays Union Free School District.
2. No material pertaining to the employee's conduct, character or personality
shall be placed in the file unless the employee has had an opportunity to
read the material or received a copy thereof. The employee shall
acknowledge that he has read such material by affixing his/her signature on
the actual copy to be filed, with the understanding that such signature
merely signifies that (s)he read the material to be filed and does not
necessarily indicate agreement with its content. The employee is required
to sign said material within three days.
3. The employee shall have the right to comment upon any material filed and
his/her comment shall be attached to the file copy.
4. The employee shall be permitted to reproduce any material in his/her files
at the employee's expense and unless specifically prohibited on form from
non-district source.
5. Material will be removed from the files when the employee's claim that it
is inaccurate is substantiated.
VI. LEA VE ALLOWANCE
B.
A. Annual Leave:
Except as herein noted, all regularly employed unit members shall be
entitled to approved absences of 10 working days per year, cumulative to
205 sick leave days, without loss of salary. Provision will be made for 10
additional days for unit members hospitalized due to serious accident or
illness. An additional 10 days may be granted at the discretion of the
Board.
Personal and Family Illness Allowance:
1. Personal illness of a temporary nature. Unit members absent more
than three (3) consecutive days because of prolonged personal illness,
including disability due to pregnancy, shall submit a doctor's confirmation
explaining the nature of the illness for such short term period. The doctor's
confirmation shall be submitted to the Chief School Administrator.
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2. Family Illness:
(a) Quarantine - Unit members absent by reason of quarantine
imposed by doctor's order due to illness caused by a
contagious disease of a resident n1ember of the household,
will submit a doctor's certificate explaining the order.
Absence will be approved for the duration of sick leave.
(b) Serious Illness in the Immediate Household - Serious illness
applies to the immediate family of the immediate household
of a unit member and shaH be construed to mean any illness
which the family physician considers to be of such a nature as
to require the unit member's presence at home. This will also
include any mother, father, mother-in-law, father-in-law, or
child living out of household. Confirmation of illness should
be made by the doctor by note or by phone for absences of
more than three (3) consecutive days. For such serious illness
in the family, a maximum of ten (10) days absence per year,
chargeable to such leave wiH be approved.
c. Absences Without Loss of Salary. Non-Deductible from Cumulative
Allowance:
1. Death in the immediate family or household - A total of five working days
of absence will be approved for death in the immediate family or of the
household of a unit member. An additional five days, deductible from sick
leave, may be used. The term "immediate family" as used above is defined
as wife, husband, daughter, son, brother, sister, father, mother, mother-in-
law, father-in-law, sister-in-law, brother-in-law, daughter-in-law, son-in-
law, step-mother or step-father, grandparents, uncles and aunts.
2. Marriage Leave - Except to extend scheduled vacation or within three
weeks of examinations, five working days of absence without pay will be
approved, if a unit member is married during the school year. Of these
five days, up to two business days may be applied to receive compensation.
Court and/or Government Agency Appearance - The number of days
necessary will be approved if one of the following conditions exist:
(a) The school district is involved and the unit member is a party or
witness to the action.
(b) The unit member is summoned to appear as a witness to testify
before a Federal, State or County Court or Grand Jury.
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(c) The unit member is required to appear before any Federal, State,
County, Town, or Village Agency and is not personally involved.
Subpoena must be presented to the Chief School Administrator.
4. Jury Duty - Notice of jury duty must be submitted to Chief School
Administrator. The unit member shall reimburse the district in an amount
equal to the jury fee received.
5. Professional Meetings and Visitations within or outside the District - An
appropriate form requesting approval must be secured from the Chief
School Administrator. Approval to attend such meeting will be at the
discretion of the Chief School Administrator.
6. Personal Leave - Business Days - A total of two (2) personal business days
will be available if the presence of the employee is required for
emergencies or other urgent business such as important family, legal and
religious responsibilities that cannot be handled outside of regular work
time. Requests for two consecutive personal business days, or for personal
business days prior to or after a school holiday must be approved by the
Superintendent of Schools. Request for all absences will be submitted in
writing in advance (48 hours) to the Superintendent of Schools, except in
cases of emergency. Unused Personal Leave Days will become cumulative
sick days. An additional day shall be granted at the Chief Administrator's
discretion.
Explanation of absence for illness, family, or personal business:
In cases where there is a demonstrable pattern of single or multiple days of
absence, or where the Superintendent has reasonable basis for believing that
the unit member, by reason of his/her absence, is in violation of this
agreement, it shall be the right of the Superintendent to request an
explanation by the unit member of his absence and such additional evidence
as the unit member may reasonable be expected to provide substantiation
for his/her absence. Refusal by the unit member to explain his/her absence,
and/or to provide reasonable documentation to substantiate his/her
explanation, may be considered a reasonable basis for loss of compensation
for the day(s) in question, subject to review under the grievance procedure.
Organization Conference Days - One officer of the Association or its
authorized representative shall be entitled to attend up to two professional
conferences of educational associations. For those meetings that are clearly
"Negotiations Sessions" designed to prepare unit members, substitutes will
be paid for by the Association. The Superintendent of Schools may, if
(s)he feels that the conference is mutually beneficial, provide that the
district pay for the substitute.
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8. Professional Education Conferences -Attendance at educational conferences
by professional staff members shall be encouraged. Expenses shall be
borne by the Board of Education. The Building Principal will submit the
request to the Chief School Administrator for final approval. Preference
for attendance at conferences will be given to unit members who are
participating members of professional organizations.
9. Visitation Days - Visitation days for the purpose of visiting nearby schools
with the intent of learning about new and better ideas being put to use in
schools should be encouraged.
I). Leave of Absence:
1. Child Rearing Leave:
Upon request, unit members will be granted leaves of absence without pay
not to exceed two years and shall be reinstated in the same or comparable
position upon return. The unit member should inform the Board of
Education by March 1st of his/her intention to return the following
September.
A unit member who is pregnant will be permitted to continue to work as
late into her pregnancy as she and her physician by written monthly report
deem it medically sound that she is capable of performing her normal
duties. The employee win also have the right to return to work when she
is capable of performing her normal duties, but not prior to end of
maternity leave granted on her request.
2. Leave for Personal Health and/or Family hardship:
Upon approval of the Board of Education, tenured nlembers of the unit are
eligible to take leaves without pay not in excess of one year in length for
rest, restoration of health, or the alleviation of hardship involving
themselves or their immediate family. Additional leave may be granted at
the Board's discretion.
Military Leave:
Military leave will be granted to any unit member who is inducted or enlists
in any branch of the armed forces of the United States. Upon return from
such leave, within six (6) months from discharge date, a unit member
would receive salary at the level (s)he would have achieved had (s)he
remained actively employed by the system during the period of his/her
absence provided this term is not more than three years. A tenure
probationary period must be completed for those unit nlembers who have
not completed said probationary period.
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F.
1.
2.
(e)
3.
Sabbatical Leave:
Sabbatical leaves may be granted so that staff members may enhance their
professional effectiveness in execution of their assigned duties.
Requirements for Applicants:
(a) a minimum of five (5) years work in the school district
(b) submission of application in writing to the Superintendent of Schools
by February 1st of the school year preceding the request
(c) The outline should include the number of semester hours of graduate
credit, the subject or academic area of the courses, and the college
or university at which the courses will be taken. For a cOlnbined
study travel sabbatical an itinerary (with dates) and the role in
enhancing the effectiveness of the employee should be included.
(d) a letter of agreement to remain in the Hampton Bays School District
two years following their termination of the leave. The applicant
agrees to repay the district if (s)he fails to return to the district for
two years. The Board may amend the above requirements at its
discretion under unusual circumstances.
Study grants or fellowships must be reported in the application for
leave.
Conditions
Sabbatical Leave will be granted for
(a)
(b)
(c)
(d)
period of one year with 50 % salary
period of one-half year with 100% salary
after 10 years of service, one year at 2/3 salary
Summer Sabbatical - In the event that no unit member applies for a
sabbatical under a, b, or c, a summer sabbatical will be granted. A
unit member will be paid 3/20 of their annual salary during summer
sabbatical .
Activities Appropriate for Sabbatical Leave
(a) formal graduate study shall not exceed the required hours per
semester of the approved college or university.
9
(b) travel and graduate study - a unit member requesting a combined
travel and study sabbatical may present a combination of semester
hours and travel that would be in the Superintendent's equal to 12
semester hours per term.
(c) Summer Sabbatical - formal graduate study of at least 6 semester
hours at an approved college or university.
Other than fellowship or study grants, sabbatical leaves will not be granted
for purposes of engaging in gainful occupation. It is understood that leaves
will not be considered for the purpose of retraining for another profession.
5. Sabbatical Screening - All applications will be reviewed by the
Superintendent of Schools subject to approval of the Board of Education.
6. Selection Criteria - In reviewing the applications for sabbatical leave, the
Superintendent of Schools and the Board of Education will apply the
following criteria:
(a) the educational value of the leave to the Hampton Bays Schools
(b) the candidate's years of service in the district
7. Calendar for Sabbatical Leave
(a) Prior to January 15 the applicant shaU meet with the Superintendent
of Schools to review procedures and the Sabbatical Leave Policy.
(b) February 1st - all applications must be submitted to the
Superintendent of Schools.
(c)
(d)
February 1st-5th - Superintendent must review applications.
February 5-20th - The Superintendent must interview candidates.
(e) February 25th - The Superintendent shall forward recommendations
to the Board of Education. Approved candidates should be listed in
order of merit. Candidates not approved shaU be indicated.
(t) February 25th-March 10th - The Superintendent shall meet with the
Board of Education to act upon the recommendations. A written
record of the conclusion of the meeting is to be sent to the
committee prior to notification of the candidates.
(g) All applicants wiU be notified in writing whether their application is
approved or not by March 15th.
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8.
(h) Upon return from Sabbatical a written summary of the grantee's
experience during such leave to include where appropriate, an
official transcript of courses taken, certification of attendance at an
accredited or approved institution, tangible evidence of travel and
places visited (with dates) and an evaluation of professional benefits
deri ved.
Sabbatical Leave Policies
(a)
(b)
(J.
Sufficient funds will be provided in the school budget to permit no
more than one unit member to participate in the sabbatical leave
program per year.
Unit members who have been granted a sabbatical leave shall be
reinstated in their previous position and will receive credit for
purposes of salary for the time served on sabbatical leave.
Leave for National or International Programs:
1. Upon recommendation of the Chief Administrator, leave for positions under
either national or international programs may be granted by the Board to
any unit member.
2. Exchange employees shall be paid their normal salary and step and upon
return will be reinstated in their previous position with salary placement
credit for year served.
H. Educational Leave:
A leave of absence without pay may be granted to tenured unit members for
up to two years for approved educational purposes. Upon return from such
leave, the employee will be placed at the level (s)he would have achieved
had (s)he remained actively employed in the system during the period of
his/her office.
VII. WORK YEAR AND VACATIONS
All unit members work eleven (11) months and are entitled to 25 days summer vacation
between July 1 and August 31. All vacation schedules are subject to the Superintendent's
approval. Notwithstanding the above, 5 of the 25 summer vacation days may be taken
between September I and June 30 \vith the Superintendent's approval. In addition, except
in exceptional circumstances, Superintendent's approval will not be granted for vacation
during the week prior to the opening of school. Between September 1 and June 30, unit
members shall have the same vacation schedule as teachers.
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Elem. Jr.Sr. H.S. Jr.Sr. H.S. P.P.S. Guidance
Principal Principal A.P. Director Director
\Vestgate Feger Markfield Kolarik Bona
A. All administrators' salaries shall be frozen at the 1993-94 rate from July 01,
1994 through December 31, 1994.
$63,000 $85,444 $65,599 $67,253 $63,102
B. Effective January 01, 1995 through June 30, 1998 salaries shall be as follows:
1/95- $64,650 $87,094 $67,249 $68,903 $64,752
6/95
1995.. $68,400 $90,844 $70,999 $72,653 $68,502
1996
1996.. $72,150 $94,594 $74,749 $76,403 $72,252
1997
1997,. $75,900 $98,344 $78,499 $80,153 $76,002
1998
I
. VIlle SALARY
A. The following saJaries, as specified for each of the four years of the
Agreement, shall inure to the benefit of the named administrators, during
employment by the district.
B. Longevity - $2,000 after the completion of 15 years of service in the
administrators' unit.
IX. NO STRIKE PLEDGE
The Association agrees to comply with the provisions of the Taylor Law prohibiting
strikes as said law is now in effect or may hereafter be amended.
X. GRIEV ANCE PROCEDURE
L Declaration of Policy
In order to maintain a harmonious and cooperative relationship between the
Administration and employees of Hampton Bays School District, it is
hereby declared to be a policy of the Hampton Bays Union Free School
District Administration to provide a means whereby employees and the
Association may, without coercion, interference, restraint, discrimination
or reprisaJ, request review of grievances pertaining to breaches of this
agreement.
12
2. Definition of Grievances
-Grievance" shall mean any claimed violation, misinterpretation, or
inequitable application of provisions of this contract. However, such terms
shall not include any other matter that is otherwise reviewable pursuant to
law or any rule or regulation, having the effect of law.
Grievances must be initiated 30 days from the time when an employee knew
or should have known of the grievance.
A. First Step - The employee orally and informally confers with
immediate supervisor concerning the grievance. If the immediate
supervisor cannot resolve the grievance, (s)he so advises the
employee for further action. Where the Association is the grievant,
they will initiate the grievance also at Step One. Such grievance
shaH be considered a group grievance. If grievance affects the entire
district, the Association will proceed to the District Superintendent
at Step One.
B. Second Step - If the grievance is not resolved at the first step, the
Association should then, within five school days, submit a written
statement of the grievance to the Superintendent for review. Within
two weeks from the time the statement of grievance was received,
the Superintendent shall deliver to the Association a written answer
to said grievance.
C. Third Step - If the grievance is not resolved during the Second Step,
the Association may proceed as in Step Two, but submit the answers
previously received directly to the Board of Education, and request
review. The Association shall have the right to refute any
accusations, or to call as witness any person making any accusations.
The answers will be taken up by the entire Board within two weeks
following receipt of the request for review. The Board will
promptly report in writing its decision to the Association.
In the event the Association is not satisfied with the decision of the
Board, it may at its discretion pursue the matter further through the
Commissioner of Education or the Civil Courts or shall make a
written request to arbitrate. In the event that both parties mutually
agree that it is in the best interest of the parties to obtain quick
resolution of a grievance, the Arbitrator shall have no power to
amend, delete or add to any of the provisions of this agreement.
The party initiating the arbitration must state in writing the specific
provision of the agreement that is aIleged to have been breached.
The scope of the Arbitrator's decision shall not exceed the specific
written issue.
13
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D.
E.
The hearing shall be conducted and the decision rendered in
accordance with the procedures of the American Arbitration
Association. The cost of such arbitration shall be held at a mutually
convenient time and shall not interfere with the normal operation of
the school system.
Nothing contained herein shall preclude the School Board from
initiating an arbitration in accordance with the above procedure.
For the duration of this Agreement, the President of the Association
and the Superintendent of Schools will pick an Arbitrator from the
AAA list.
General Conditions
A. The employee will have the right to have a representative of the
Association present during Steps Two and Three.
B. Time limits for any step may be varied by mutual consent of the
parties involved in that step, but the total time required to handle all
steps of the grievance procedures shall not exceed one calendar
month.
c. Employee must be given at least two days prior notice if (s)he is
requested to attend any meeting in connection with a grievance.
All records or data pertaining to a grievance must be kept on file,
with copies available to the el11ployeeat all stages of the grievance
procedures.
Up to and including Step Two, all records and data should be kept
confidential by all participants. There should be no attempt to
publicize or prejudice the case.
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IN WITNESS WHEREOF, the duly certified representatives of the parties execute
this contract on , 1995.
Agreed Upon:
For the Board of Education For the Hampton Bays Administrators
Association
:1i~. J/L.
President, Board of Education
Date:__6 /-3 0 /y5' Date: ~;;()/9f
I /
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